
EXPERIENCE

SENIOR PRODUCTION ASSOCIATE
CMYK Design, Inc.

Provide freelance production services for small independent design studio/
publishing company. Responsibilities include: production of annual Hudson 
Valley HorseSource Business Directory, as well as layout and production of direct 
mail pieces, book covers, newsletters, stationery, business cards, children’s and 
mass trade books, and logos. Also responsible for all color correction, photo 
manipulation and preparation of files for print and web. 

DESIGN/PRODUCTION/MAC SUPPORT SPECIALIST
Self Employed

Worked as freelance graphic designer, production artist and Mac Tech Support 
specialist for a variety of small businesses and independent designers. Services 
included design and layout of direct marketing materials; logo design; book and 
catalog layout; expert level photo manipulation and color correction services; 
software and hardware installation and training. Clients included: Alcone, Philips 
Electronics, WWE, Amscan and Bethel Homes.

SENIOR DESIGNER & PRODUCTION SPECIALIST
Page Printing

Provided graphic design and production services for small commercial printer. 
Responsibilities included: design, layout and production of 4/c direct mail 
pieces, brochures, newsletters, stationery, catalogs, postcards and logos. Also 
responsible for all prepress related activities, including color correction, scanning, 
pre-flighting, imposition, archiving, and output of jobs to RIP and digital presses. 
Interacted with public on a regular basis, including concept and design meetings, 
job intake and project coordination.

SENIOR PRODUCTION ARTIST
The Marketing Arm

Worked as a Senior Production Artist for a national consumer products advertising 
agency. Was lead production artist for three years on Dannon Yogurt account. Also 
worked on Frito-Lay, Quaker, Bacardi, Nissan, Ragu and Coppertone accounts. 
Responsible for building final mechanicals for print, web and product displays, 
including ads, shelf talkers, FSIs, PFPs, case cards, packaging, hang tags, web 
banners and trade show elements. Worked closely with designers, copywriters and 
print producers, as well as vendors, to execute approved designs, while maintaining 
sensitivity to the creative approach and process. Composed, retouched and 
recreated artwork as needed. Displayed a quick grasp of project parameters, brand 
standards, legal requirements and schematics. Was always responsive and efficient, 
and showed the ability to organize and manage multiple projects, and stay true to 
project deadlines, even in the face of ever changing client demands.

CONTACT 

T: 914.736.3299
C: 914.715.4781

jeffreystern@me.com
www.jeffreysterndesign.com

1454 Elm Street
Peekskill, NY 10566

ABOUT 

Multi-talented print production 
specialist and designer capable 
of working in a variety of styles 
and with expertise in almost 
any graphics program, including 
InDesign, Illustrator, Photoshop, 
QuarkXPress and Acrobat (on 
both Mac and Windows systems). 

Has produced various types 
of CPG elements for print and 
digital, including ads, shelf talkers, 
FSIs, case cards, web banners 
and packaging. Has also created 
brochures, newsletters, catalogs, 
logos, books and technical 
illustrations for both small and 
large corporations. 

Excellent communication and 
technical skills, including writing 
promotional materials, teaching 
prepress at a community 
college and providing Mac 
technical assistance and training. 
Project and staff management 
experience as well. 
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EXPERIENCE (continued)

ADJUNCT PROFESSOR
Westchester Community College

Taught electronic prepress class at Westchester Community College. Course 
topics included an introduction to the various types of printing & finishing 
processes; project planning and design; creating printable layouts; font 
management and type usage; image acquisition and use; color management and 
correction; production usage of graphic design software and tools; and output 
and proofing techniques. 

GRAPHIC ARTIST
Gannett Suburban Newspapers

Worked as graphic artist in the Advertising Design Department of Gannett 
Suburban Newspapers. Responsible for taking basic copy and input from Ad 
reps and translating into finished designs using Multi-Ad Creator, Photoshop, 
QuarkXPress and Illustrator. Also responsible for the flightcheck and preparation 
of agency ads.

OTHER EXPERIENCE

GRANT WRITER & CONSULTANT — Self-Employed
Worked as independent grant writer and planning consultant. Provided variety of 
services to non-profit organizations, government agencies and small businesses, 
including grant writing, survey design, market research and development, writing 
and pro duc tion of newsletters, brochures, flyers and other mar ket ing tools.

EXECUTIVE DIRECTOR — LDC of East New York
Responsible for daily operations and services for a non-profit development 
organization seeking to revitalize the commercial economy of a low-income, 
Brooklyn neighborhood. Negotiated and monitored contracts with city, state and 
federal agencies and private foundations. Prepared proposals for the funding of 
new programs and for general operations. Oversaw budget of $800,000 and staff 
of twelve.

SENIOR DEVELOPMENT MANAGER — NYC Economic Development Corp.
Served as Senior Project Manager for New York City’s lead economic development 
agency. Designed and managed various small business assistance programs, 
including employment training, marketing and energy services. Also responsible 
for program and fiscal reporting.

ASSISTANT COUNTY PLANNER — Montgomery County, NY
Responsible for planning and zoning related issues for a rural upstate New York 
county.

LOBBYIST/ARTIST — Environmental Planning Lobby
Lobbyist, researcher and graphic artist for New York State environmental 
organization.

MANAGER — Rays Army and Navy Store
Managed and oversaw the operations of a small retail clothing store.

EDUCATION 

CORNELL UNIVERSITY
Masters—Regional Planning

UNIVERSITY OF MAINE
Bachelor of Arts—German

2/03–6/03

1/96–1/97

SKILLS

Photoshop

Illustrator

InDesign

Acrobat

QuarkXpress

Word/Excel

PowerPoint


